BS&A Guide to

Scheduling Ins

Ensure you are on the

Community Development

Department page and
hover over “Building” on
the lefthand side.

Click “Building Permits”.

Click “schedule an

inspection” within the text

of the page.
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Community Development Department

The Community Development Department provides assistance from the beginning of a project’s inception through ts review and approval (Planning) and
finally with its construction (Building). Anything being built or rebuit in the Village willinteract with Community Development staff. The Community
Development Department also oversees Health and Consumer Protection and Code Enforcement.
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Building Permits
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This will prompt you to the
login page where you can
either create an account
or sign in to an existing
account. If you are a
contractor, you will
already have an account
since one was required to
apply for the permit.

After signing in, you will be
prompted to this page.
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i Schedule an Inspection
T

Welcome to the Village of Tinley Park's online inspection request portall

Al lnspectson requests will be reviewed by our team before being schedubed. You will receive email notificathon when yousr inspecthon request has been approved or dented. Pleade be advised that
theere are nn plumbing insprction in the PM impection hours.
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Step 1: Select a Record

t buildingdtinkeypark.org to schedule your inspection

Enter a Pesmnit, Certificate, Enforcement of PZE Process Number, including any dashes or spaces.
i Reoord Number:
ex PRXS-0001

Record Type Q| Recoed Subbype | Resord Mumbser = O | Praperty Addreis O Status [+9
Mo recoeds to display.
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Select a Record Select Inspection Type and Date

Type in the building E—
permit number (including
dashes) and press enter.

This will prompt you to oot 8 i =
this page. e —

Step 2: Select Inspection Type and Date

WUsing the calendar below, select an avilable date for your inspection reguest
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Review your application carefully before submitting it. Once submitted, your application will
enter the Village's review queue and will be processed in the order it was received. If additional
information is needed, a Permit Technician will contact you via email. You will be instructed to
either upload the required documents through the portal or email them to
building@tinleypark.org. Permits typically take 10-14 business days to be processed and
approved, barring any issues during the review process.
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